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What is Expungement/Sealing of Record?

Expungement isthe same as sediing arecord. It isacourt processthat dlowsyou to
have any and dl referenceto aprior crimind conviction deared and your court fileseded. Itis
just asif you were never convicted of the crime.

Why Get an Expungement?

When you gpply for some jobs, gpartments, and licenses, the
APPLICATION people reviewing your gpplication might look a your crimind record.
If you have aconviction on your record, it is unlikdy thet you will be
chosen for the job, given the gpartment to rent, or dlowed to get a
license

When you gppear asawitnessin court, they will ask about your past
cimind record. If you have aconviction, they are unlikdy to bdieve that your
tesimony istrue

Once your record is expunged, nathing will show up when your record is
checked. After expungement isfinished, when asked about your pagt crimind
record, you can honestly say thet you have none. You can act asif the arrest and conviction
never took place.

However, even if your record is seded:

1) law enforcement agencies, prosecutors, and other agencies can look at
your seded record; and

2)  if you commit another crime, your seded record can il be usd
agang you in sentenaing.
Who Can Use This Packet?

Only if you have been convicted will you nead to get your record “expunged.” If you
were arrested, but never convicted, this packet is not for you.

WARNING:

By completing these forms, you are serving as your own attorney.
The purpose of this packet is to help you represent yoursdf in this
expungement. In noway isany legd service office representing you in
thisaction. No attorney/client relationship has been created, and legd
ad is not representing you before this court.




If dl of thefdllowing Sx datements are true for your Stuation, you will be able
to get an expungement:
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Can | Get My Record Expunged?

The conviction you are trying to expunge isNOT for one of
the crimes or categaries of arimeslised. (Convictions of
the crimes lised CANNOT be seded))

If you don't know the crime for which you were convicted, contact the
Clerk of the Courts: Remember your casewas“carimind,” so be sure
to go to the gopropriate part of the Clerk’ s office. Request a certified
copy of the Judgment Order of Conviction(s). Y ou will nesd to give
the Clerk your case number. If you do not have the number, ask the
Clerk to use the computer to look it up. For asmadl fee (one or two
dollars), the Clerk will give you acopy. If the Judgment Order of
Conviction mentions one of the arimes liged beow, you cannot get
your record sedled.

#rape (ORC §2907.02)

#sexud bettery (ORC 82907.03)

#corrupting aminor (ORC §2907.04)

#gross sexud imposition (ORC §2907.05)

#sexud impaosition (ORC §2907.06)

#obsoenity involving aminor (ORC §2907.321)

#pornography invalving aminor (ORC §2907.322)

#illegd use of aminor in pornography (ORC §2907.323)

#dl driver’ slicense vidlations (ORC Chepter 4507)

#motor vehide violations (ORC Chapter 4511)

#hal fofaturesin traffic cases (Traffic Rule 2)

#FHmisdemeanors of firg degree or fdonieswhere victim is under the age of 18
#Hfdonies of thefirg or second degree

#Hoffenses of vidlence that are misdemeanors of first degree or felonies (except the
fallowing offenses of violence can be expunged: convictions for riot
(2917.03) and misdemeanor convictions for assault (2903.13), inditing to
violence (2917.01), and inducing panic (2917.31))

2)  YouwereNOT subject to amandatory prison term
for the conviction you seek to expunge (in other
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words, you were digible for probetion for thet conviction). Evenif you
were actudly sentenced to prison time, aslong as you were digible for

probation.
3) Thiswasyour firg and only conviction. 'Y ou have never been convicted
#] of the same crime or any ather crimein thisor any other Sate.
UNLESS

a Youwereconvicted of two or more crimes based upon the same
action. Inthat case, dl of these convictions will be conddered
your firg and dl can be erased from your record. For
exampl e, if you were convicted of shoplifting and resding arrest
asareault of the shoplifting, you can get both records seded.

OR

b)  Your other convictions are for minor misdemeanors. Minor
misdemeanors, induding mog traffic offenses, do not count as
crimind convictions. These charges should not prevent you from
having your record sedled.

4)  Youwere convicted of amisdemeanor and more than one year has

géSCHAR pasad ance your “find discharge” or you were convicted of a
fdony and more then three years have passed snce your “find
discharge” Hnd discharge means completion of jal time and/or
probation.

NGO 5  You currently do not have any arimind or treffic prooeedings

pending agang you.
6) Youhavenat had any other case expunged.

NO OTHER CASE

Evenif dl of these 9x atements are true for you, the Judge can lill
refuse to sedl your record. 'Y ou must convince the Judge thet you
have been rehabilitated and thet it isfair to sed your record.

Steps You Must Follow to Get Your Record Sealed

1) Youneadacopy of thefind order of the conviction you
FILE wish to have sealed. Contact the Clerk of the Court in
which you were convicted. Remember your case was

COPY “crimind,” S0 be sure to go to the gppropriate part of the

Clak'soffice Request acatified copy of the Judgment
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2)

4)

5

6)

Order of Conviction(s). Y ou will nesd to give the Clerk your case
number. If you do not have the number, ask the Clerk to usethe
computer to look it up. For asmdl fee (one or two dallars), the Clerk
will give you acatified copy. Make aureit is certified (Samped with
court s=dl).

Hll in the blanks on the two formsinduded in this packet:

(@ “Application for Sedling of a Crimind Record Pursuant to ORC
§2053.32"; and (b) “ Judgment Entry for Seding” To hdp you fill out
the forms correctly, fallow the ingtructions provided for eech form.

To gpply to have your record seded, you will haveto J
pay $50 to the Court. If you cannot pay the feg fill out K ule
the form called “ Poverty Affidavit” When completing C
thisform, follow the indruction provided. If you do not 3
complete this form, be prepared to pay the $50 fee

After the forms arefilled out, attach the “ Judgment Order of
Conviction” to the “ Application for Seding of a Crimind Record.”

Make three copies of everything. Takethe origind and the three ‘;
cop|esof the“ Application for Sedling of aCrimind Record” and the Q/

“Poverty Affidavit” or the $50 fee to the Clerk of Courtsin the ‘}%/7
Court where you were convicted. (Do NOT file the “ Judgment %f

Entry”—ring this completed form with you to the hering. If you
are uccessul & the hearing, the Judge will agnit.) Tdl the Clark that
you would liketo file your documents: The Clerk will take dl copies
gamp them, and give one copy back to you. KEEP THIS COPY'!
You will need it leter.

The Court will set your case for ahearing. 'Y ou will
be natified by mail of the date st for the hearing.
Mark the date on your caendar and don't forget
about it.

Before the hearing date, prepare what you will say to the Judge. You
must convinee the Judge thet you are no longer someone who

would commit acrime (you have been rehabilitated). Explain thet
you are sorry for what you did and explain how you have
changed sincethet time. For example, if you were using drugs W/
and doohd a the time when you commiitted the crime and have u
snce gone e, tdl thisto the Judge. If you havessena

psychiatrist Snce your conviction, tdl the Judge.



8)

9)

Onthe day of your hearing, show up a the Court on time and dressed
neatly and deanly. Be repectful and courteous to the Judge and
Prosscutor. The Balliff will call your name and ask you to present your
cax Tdl the Judge that you want to have your crimina record sedled,
explain the charges you wish to erase from your record and thet the
proper time has passed. Explain to the Judge thet you have been
rehabilitated and why it isimportant to have your record seded. The
Prosecutor will be given the chance to object to your request.

The Judge mugt meke adecison weghing your interessin having the
records seded againg the government’ s need to keep these
records. The Judge may give adecisonin Court or taketimeto
think about the case and meke adecigon later. If no decisonis
medein Court, acopy of the decigon will be mailed to you.
Make surethe Court hasyour current address




Checklist for Your Expungement

1 Obtainacopy of your Judgment Order of Y our Conviction(s).

1 Fill out the forms and read them over to make sure they are
compl ete.

1 Maketwo copies of your completed papers.

1 Get your “Poverty Affidavit” notarized. If you are not using the
Affidavit, be prepared to pay the $50 filing fee.

1 Takeyour formsto the Clerk’s office and file them. Make sure the
Clerk gives one copy back to you. Keepit.

1 Go to court on the day of your hearing. Get there early and dress
neetly.

P:\61-tuANAPIL Pro Se Packets\Completed Pro Se Packets\complete expungement packet.wpd



Ingtructionsfor Completion of Forms

Pleaseread these ingr uctions befor e completing any forms.
Print neatly with a black pen or useatypewriter. You arethe
applicant and the defendant in thisaction.

|nstructionsfor Application to Seal A Criminal Record Pursuant to
ORC 8§2953.32

Look a the copy of the Judgment Order of Conviction thet you got from the Clerk
of Courts. Onthe Order will be some of the information you will nesd tofill in the blanks on
the Application.

Two copies of thisform are provided. One copy has anumber in eech blank line on the

form. If you are confused about what to write in ablank space, check beow for the number
corresponding to the blank. These indructions explain what information to put in each blank.

Top of Form/Caption:

@  Hillinthename of the Court where you arefiling this goplication. (look on the
Judgment Order of Conviction for thisinformation—you nead tofile
expungement in the same Court where you were convicted).

U  Hill inthe County wherethis Court islocated (Ilook in Order).

U  OnthePantiff ling fill in the neme of the Prosecutor who prosscuted you for the
crime. (look in Order).

U  Fill inthe case number for your prior conviction (look in Order).
U  Leavethe spacefor the Judge s name blank.
Y Al inyour name on the Defendart line



In the Document:

%)

U

U -<\ C: C)

»

a

~

a

Hll inyour name

Fill in the charges for which you seek to have records sedled
(for example: petty theft under ORC §2913.02).

Fill in the case number(s) for the conviction(s) (Ilook in Or der).
il in the date of conviction(s) (look to Order).

Hll in the date on which your probeation was terminated.

Hll inyour name

Check the box thet gppliesto your Stuation.

Explan how you have been rehdhilitated (why you are unlikely to commit future
crimes) and why you wish to have your record expunged (to goply for ajob, ec..)

Sgnyour name,

Print your name.

@@ Hill inyour address,

Notice of Hearing (dlows Judge to s&t hearing date):

Leave this section blank—the Judge will completeit.

Ingructionsfor Service:

Thislesthe ather party (City Law Director or City or County Prosecutor) know that you
are asking the Court to sedl your record. If the other party has any objectionsto your
record being expunged, they will have to file an objection and gopear in court & the
hearing to explain to the Judge.

Hll in the name of the City or County Prosecutor or City Law Director (look in Order to
see who was other party) and 9gn your name at bottom.



| nstructionsfor Judgment Entry

Thisform iswhat the Judge will Sgn if he/she decidesto sed your record. Fling thisform
islike saying to the Judge, “Here swhat you should say, now dl you haveto doissgnit”

Two copies of thisform are provided. One copy has anumber in eech blank lineon the

form. If you are confused about what to write in ablank space, check beow for the number
corresponding to the blank. These indructions explain what information to put in each blank.

Caption:
Hll in the caption just as you did for the Application to Seal a Criminal Record.
Document:

@ Rl inthe aime for which you were convicted
(for example—petty theft under ORC §2913.02).

U Thisisalig of agendesthat may haveinformation on your arimind convictionin
thair records. For dl those agendes that may have informetion regarding your
conviction, check the box. Check as many boxes as you think gpply.

U Al intheinformation requested as best you can. If you do not have or know your
BCl or FBI number, smply leaveit blank.

P:\61-tuANAPIL Pro Se Packets\Completed Pro Se Packets\complete expungement packet.wpd



IN THE %] COURT OF

U , OHIO
U )  CaseNo. U
Rantiff )
) Judge U
)
VS. )
)
)  APPLICATIONTO SEAL A
Y ) CRIMINAL RECORD PURSUANT
Defendant. ) TOORC §2953.32
Now comes the Defendant %] , pro s, and movesfor an

order sedling the record of Defendant’ s conviction(s) induding the sedling of dl crimind records
pursuant to Ohio Revisad Code §2953.32. Defendant seeks expungement of the following
convictions

Charge(s): U

Ca=No(9): U

(=)

Date of Convictions

Date of Termination of Probation: U

-

The gpplicant, Y qudifiesasafirg time offender as

defined in ORC 8§2953.31(A). No crimind or treffic charges are pending againg Defendart.
(Check the one that gppliesto your Stugtion)
Q  Thiswasddendant' sfirgt and only conviction. Defendant has never
been convicted of the same arime or any other aimeinthisor any

other date.



P Q Dédendant sssks expungement of more than one conviction and dl
convictions arise from the same st of facts, thet occurred on the same
date.
Q  Defendant has other convictions, but they are minor misdemeanors.
Therecord of Defendant’ s conviction should be expunged and dl records should be

seded because Defendant has been rehabiilitated, as evident by the following facts

Respectfully submitted,

~

a
Defendant’s Sgnature

P

a
Defendant’ s Printed Name

%1%

Defendant’ s Address



NOTICE OF HEARING

Theforegoing Application to Sed a Crimind Record will be heard the
, 20 L a :

INSTRUCTIONS FOR SERVICE

TOTHE CLERK

Please save acopy of thisApplication to Sed a Crimind Record on

by certified malil, return receipt requested.

Defendant’ s Sgnature



IN THE COURT OF

, OHIO

) Case No.

Raniff, )
) Judge
)

VS. )

)
) JUDGMENT ENTRY
)

Defendant. )

The Defendant having gpplied to the Court for seding of record of conviction, and the
Court being suffidently informed, finds asfallows
1) Thegoplicat isafird time offender
2)  Nocimind procesdings are pending agang the gpplicant.
3) Thegpplicant has been rendhilitated to the satifaction of this Court
4) Itisinthe best interests of the goplicant to have the records pertaining to hisher
conviction(s) seded and thereis no legitimete need for the government to maintain
these records.
Therefore, it is hereby orderedthet dl offidd records pertaining to this case Sdl be
seded and dl indexed references thereto shall be deleted, exoept as otherwise provided in
ORC §2953.32. The proceedings of the case will be congdered not to have occurred and the

conviction of %] shdl be sedled, subject to the exceptions st

forth in Ohio Revisad Code Chapter 2953.

It isfurther orderedtha no officer or employee of the State, or any palitical subdivison



thereof, except as authorized by Division (D) and (E) of §2953.32 of the Ohio Revised Code,
shdl rdease, dissaminae, or meke available for any purpose involving employment, bonding, or
licenang in connection with any business, trade or profession to any person, or to any
department, agency, or other ingrumentdity of the State s Government of any palitica
subdivison thereof, any information or other dete concerning any arest, indictment, trid
hearing, conviction, or correctiond supervison.

It isfurther orderedtha copiesof this Entry shdl be served by Clerk of Court on the

fallowing by cartified mail, return receipt requested (check dl thet gpply):

Q  TheOhio Sae Highway Peradl,
Q  TheProsscuting Attorney of County, Ohio
Q  TheAduit Probation Department of this Court
Q  TheBureau of Crimind Investigetion in the office of the Attorney Generd of the
Saeof Ohio
U Q ReocordsDepatment of the Police Department
Q  Records Department of the County Sheriff’s Department
Q  FBI, Washington, D.C.
Q  Common Peas Court of County, Ohio
Q  Municipd Court of , Ohio
Q County Court

It isfurther orderedthat none of the foregoing persons shdl ingpect or use said records
nor permit the ingpection or use of sad records except as provided in Revised ORC Chapter

2953.



For purposes of identification of the records to be expunged, the fallowing information is
provided for arresting agencies and any and dl custodians of arrest and conviction records

U  Applicant'sfull neme

Applicant’' smaiden name:

Applicant’ s address

Applicant’ ssex:

Applicant’ srace:

Applicant’ s dete of birth:

Court Cas= No:

Charge

Convicted of:

Ohio BCl numbe;

FBI number:

Applicant’s Socid Security Number:

By Court Order, Defendant requeststhet dl fingerprint cards and other identifying

indexes be destroyed.




IN THE COURT OF
, OHIO

Rantff

VS

) APPLICATIONTO SEAL A
) CRIMINAL RECORD PURSUANT
Defendart. )  TOORC §295332

Now comes the Defendant , pro se, and movesfor an

order sedling the record of Defendant’ s conviction(s) induding the sedling of dl crimind records
pursuant to Ohio Revisad Code §2953.32. Defendant seeks expungement of the following
convictions

Charge(s):

Ca=No(9):

Date of Convictions

Date of Termination of Probation:

The gpplicant, qudifiesasafirg time offender as

defined in ORC 8§2953.31(A). No crimind or treffic charges are pending againg Defendart.
(Check the one that gppliesto your Stugtion)
Q  Thiswasddendant' sfirgt and only conviction. Defendant has never
been convicted of the same arime or any other aimeinthisor any

other date.



Q  Defendant saeks expungement of more than one conviction and dl
convictions arise from the same st of facts, thet occurred on the same
date.
Q  Defendant has other convictions, but they are minor misdemeanors.
Therecord of Defendant’ s conviction should be expunged and dl records should be

seded because Defendant has been rehabiilitated, as evident by the following facts

Respectfully submitted,

Defendant’s Sgnature

Defendant’ s Printed Name

Defendant’ s Address

NOTICE OF HEARING




Theforegoing Application to Sed a Crimind Record will be heard the day of
, 20 L a :

INSTRUCTIONS FOR SERVICE

TOTHE CLERK

Please save acopy of thisApplication to Sed a Crimind Record on

by certified mail, return receipt requested.

Defendant’ s Sgnature



IN THE COURT OF

, OHIO
) Ca=No
Raniff, )
e
VS )
)
)  JUDGMENT ENTRY
)
Defendant. )

The Defendant having gpplied to the Court for seding of record of conviction, and the
Court being suffidently informed, finds asfallows
1) Thegpplicatisafird time offender.
2)  Nocimind procesdings are pending agang the gpplicant.
3) Thegpplicant has been rendhilitated to the satifaction of this Court
4) Itisinthe best interests of the goplicant to have the records pertaining to hisher
conviction(s) seded and thereis no legitimete need for the government to maintain
these records.
Therefore, it is hereby orderedthet dl offidd records pertaining to this case Sdl be
seded and dl indexed references thereto shall be deleted, exoept as otherwise provided in
ORC §2953.32. The proceedings of the case will be congdered not to have occurred and the

conviction of shdl be seded, subject to the exceptions set forth

in Ohio Revised Code Chapter 2953.

It isfurther orderedtha no officer or employee of the State, or any palitical subdivison



thereof, except as authorized by Division (D) and (E) of §2953.32 of the Ohio Revised Code,
shdl rdease, dissaminae, or meke available for any purpose involving employment, bonding, or
licenang in connection with any business, trade or profession to any person, or to any
department, agency, or other ingrumentdity of the State s Government of any palitica
subdivison thereof, any information or other dete concerning any arest, indictment, trid
hearing, conviction, or correctiond supervison.

It isfurther orderedtha copiesof this Entry shdl be served by Clerk of Court on the

fallowing by cartified mail, return receipt requested (check dl thet gpply):

Q  TheOhio Sae Highway Peradl,

Q  TheProsscuting Attorney of County, Ohio

Q  TheAduit Probation Department of this Court

Q  TheBureau of Crimind Investigation in the Office of the Attorney Generd of the
State of Ohio

Q  Records Depatment of the Police Department

Q  Records Department of the County Sheriff’s Department

Q  FBI, Washington, D.C.

Q  Common Peas Court of County, Ohio

Q  Municipd Court of , Ohio

Q County Court

It isfurther orderedthat none of the foregoing persons shdl ingpect or use said records
nor permit the ingpection or use of sad records except as provided in Revised ORC Chapter

2953.



For purposes of identification of the records to be expunged, the fallowing information is
provided for arresting agencies and any and dl custodians of arrest and conviction records

Applicant’ sfull name

Applicant’' smaiden name:

Applicant’ s address

Applicant’ ssex:

Applicant’ srace:

Applicant’ s dete of birth:

Court Cas= No:

Charge

Convicted of:

Ohio BCl numbe;

FBI number:

Applicant’s Socid Security Number:

By Court Order, Defendant requeststhet dl fingerprint cards and other identifying

indexes be destroyed.




Instructionsfor Poverty Affidavit

WARNING
Usethisform ONLY if you are UNABLE to pay the $50 filing fee.
Thispageisan “Affidavit” which means you are swearing before a
Notary Public that you cannot afford to pay the Court’ sfiling fee. If
you are able to pay the feg, you must do so.

Tofill out thisform:
1. Hill out the caption like you have donefor dl of the other forms
2. Answve quedions 1 through 12 honestly and to the best of your gility.
Do not sgn theform yet. Leave the bottom part blank.
3. DONOT SGN THISFORM until you arein the presence of a

Notary Public. Takethe completed form to aNotary Public and Sgniit
in front of them on theline that s;ysAFFIANT. The Notary Public
will then notarizeit for you. Mog libraries and banks have Notaries. If
you cannat find one, contact your locd Legd Aid and someone there
may notarize it for you.

P:\61-tuANAPIL Pro Se Packets\Completed Pro Se Packets\complete expungement packet.wpd



IN THE COURT OF

, OHIO

) Case No.

Raniff, )
)
) Judge

VS )

)
) POVERTY AFFIDAVIT
)

Defendant. )

I, the undersgned, Defendant in the above case, being firgt duly sworn, represent to the
Court that | am unable ether to prepay or give security for the codsin this action and request
the Clerk to accept the atached pleading herein without prepaying or giving security for costs
as provided by §2323.31 of the Ohio Revised Code.

In support of thisreques, | submit answersto the following questions
1.  Whaisyour age? year's.

2. Doyouhaveawy childen?é€Yes é&No

If 30, give names and ages.

3. What isyour occupation or busness?




10.

Areyou employed?€Yes €No

If you are employed, give the name and address of your employer.

How much did you earn during the past year? $

What are your parents  names and ages?

Doyou own any red edae (land)?€Yes  €No

If you do ownred edate, giveitsvdue $

Istheland aubject to amortgage?€Yes  €No

If it is subject to amortgage, give the amount of themortgage. $

Do you own an automobile?é€Yes  &éNo

If you do own an automobile, what isitsvaue? $

What other items do you own (washer, dryer, motorcyde, etc.)?

Areany of theeitemssubject toalien?&€Yes €No
Have you made an advance payment to your atorney for hisher sarvicesin this case?
éYes éNo

If you have made an advance payment, how muchwaspad? $

Who paid it?




11. Do you have any bank accounts, sock, other invesments? €Y es

If yes givethe vaue of each account/security. $

éNo

$

12. Areyou recaving public assgance?€Yes  éNo

If you do get public assstance, what kind and how much?

AFFIANT

Sate of Ohio )
Couty ) O

Sworn to before me as true and subscribed in my presence by

onthis day of , 20

NOTARY PUBLIC
My commisson expires




